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preparation of brief 
Honolulu, Canberra* 
Mterials already ta 
for the*" AOSHia talks 

iranda should nr>fr 



particular sweating, 
activities will be t 
additions or changes 
Action Officer i 



assigns responsibilities for the 
In? Materials for the Secretary's travel to 
and Beijing. This Is in addition to 
sked* for the Secretary** travel to Canberra 
. Bote that raowfcs for briefing 
be construed as a decisi on to hold a 
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to this 
lately. 



nal papers for other meetings and 
ter. Those with suggested 
tasker should contact the 6/S-6 



PglflliflCg; All papers (orig inal plug two copies) are due 

to the SAP Deputy Coordinators and to S/S-K a s specified below. 
Drafting and clearing informa t ion should appear on a separate 

PJLaC EAP drafters shou ld use the.GEH library to create 

documents. The EAP DeputT Co ordinators and RAP staff 

la a ia t aD t a sh ou l d e ns ure that these Materials are orooerlr 
formatted and soel 1-cherkeri 1 

1- BRrETlHG MATERIALS TOR THE SECRETARY ; The following 

briefing materials should be prepared for use as follows: 

* 

A. Scope Papers: EAP should prepare a scope paper for the 
Secretary's use in Beijing, presenting the setting, objectives 
and strategy In the context of recent political and economic 
developments . The paper should be in standard scope paper 
format end not exceed three pages in length. It should be 
cleared by P, T. C. E, S/P and others as needed. It is due to 
the EAP Deputy Coordinators by COB Friday, February 18 and to 
S/S-S by COB Tuesday, February 22. 



B. ELrJ^clirw rtejfrosg EAP should prepare the following Briefing 
Memos for the Secretary's use following the standard format for 
such papws. Photo op statements are not necessary unless and 
until they are specifically tasked. These memos should be 
cleared as indicated below. These Briefing Memos are due to 
the EAP Deputy Coordinators by COB Wednesday, February 23 and 
to S/S-S by COB Friday, February 25. 



Honolulu: (a) M««ting with Adniral Larson, CIHCPAC 

Clear: DoD, P, T, PM 
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(b) trite i»t at Jrr-iA/cxun 






i (4) s s miIm with An tr a lit* M --f v -- 
* ClMrt P, l # *T •- 

(b) Meetiiwi trlth AMtnllu 0»fO«atlosi 

Clear: p, K 

<C) BreaUast with 0.6. BulaMi Leeders (includes 

cmrki) 

Clear: P, K, KB, PA/6 

Po l l i ng : (a) Kiting with Chinese .President 

Clear: P, T, E, C/'PH, KB, HA 
(b> Meeting with Chinese PH 

Clear:, P, T, E, C, PW, KB, RA 

(c) Meeting with Chinese FH 

Clear: P, T, E, C, PW, KB, RA. ~ • 

(d) Meeting with American Business 

RepresentatiTes (including remarks) 

Clear: E, KB, PA/S 

(e) Meeting with King Sihanouk 

Clear: P, C, AID, 10 

c * B fl CKgrou n g P a pers : Bureaus as indicated should prepare 
Background Papers for each iten listed. Background papers may 
not exceed OKB PAGE in length and a*hould be prepared in 
narrative style in block paragraphs. All Background Papers 
should be cleared at a minimum with EAP and as noted below 
They are due to the EAP Deputy Coordinators at COB Friday/ 
February 18 and to S/S-S by COB Tuesday, February 22. 
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D- tacl_Sliecta: bureaus should prepare the following 
unclassified ONE-PAGE fact sheets. They should be written in 
such a way thit ther-^touJd be proYided to the press. They* 
should be cleared, it a minimum as noted *below. They ace due to ' 
the EAP Deputy Coordinators COB Trfday, rebruary 18 and S/S-S 
COB Tuesday. February 22- 
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A. StALejaeata : EAP should prepare draft puoLic remarks as 
noted below. They should be cleared at a aiinimuni by. P and 
others as appropriate. Cleared texts should be forwarded to 
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tha epaactwrrltiog wit <P*/S) by C08 IMaMdn* February 23 
flaal draft! are daa to aVS-a" by COS -frlday. faferaary 25. 



r. Artirml atateaae 

2. Opaaia? presa atat* 
CILHI) and la Baijiaa. 



for a*« e« arrival la Baljlng. 
afVa Cor aaa la HoooUlu <tt tha 



J. Contingency QafcAa oa bilateral U.S. -Chinese aattera. 

In addition, aa notad above, EXP a hoe Id draft separate 
atatewnte for uaa with U.S. buainaaaatto ila Canbarra and 
Beijing. Thar should be cleared with P. B and KB at a 

■lniaua. Claarad texts should ba forwarded to tha 
apeechvrtting unit (PA/6) by COB Wednesday, February 23. Final 
drafta irt dua to S/S-S by COB rridays February- 2^. 

B * Biographic Material; EAP should prorlda the S/S-S Action 
Officer by February 18 with- a list of naaea of those Chinese 
officials that the Secretary is likely to ateet. In addition, 
CAP should prorida bioa for Ambassador Roy, AAairal Larsen, and 
General Iteedhu. 

III. MHKIKC ^ 

The Deputy Coordinators and the EAP staff assistants* are 
responsible for-ensuring that all papers are lirfWd in the 
SSSEAP library before they are sent to S/S-S. All drafting - 
offices are responsible for E-mailfng final documents to the 
EAP'staff assistants. When creating the documents, drafters 
shojjid assign standardired titles as follows: "China: Scope 
Paper," "Honolulu :Larsen BM," etc! This makes it easier to 
consolidate the package in EAP or S/S-S and make last minute 
changes or additions. 
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